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IHogo0:xeHue 0 NIKOJIHLbHOM OM0JINOTEKEe

1. O01mme mo10KeHUs.

1.1. Hacrosiiee noyioxkeHue periaMeHTupyer aestenbHocTs oudnarnoreknu MKOY COI Ne 7
(manee - [komer).

1.2. Hacrosiee mojoxkeHue pa3paboTaHo B cooTBeTCTBUM ¢ (DenepalibHbIM 3aKOHOM OT
29.12.2012 Ne 273- @3 «O06 o6pazoBanuu B Poccuiickoit @eneparuny, npukazom Munduna Poccun
ot 30.03.2015 Ne 52 «OO0 yTBepkaeHUU (POpPM MEPBUYHBIX YUETHBIX JOKYMEHTOB M PETUCTPOB
OyXrajTepcKkoro y4era, MPUMEHSIEMBIX OpraHaMu TOCYJapCTBEHHOM BJACTU (TOCYJapCTBEHHBIMHU
OpraHaMmH), OpraHaMM MECTHOTO CaMOYIIpaBJIEHHUS, OpraHaMH YIPaBJICHHUS TOCYJapCTBEHHBIMU
BHEOIO/DKCTHBIMU ~ (DOHJAMH, TOCYJAapPCTBCHHBIMH  (MYyHHUIIUTIAIBHBIMU)  YUPSKJICHUSAMU, U
MeTtouuecKux yKa3aHUW MO UX MPUMEHEHUIO», TpukazoM MunkyiabTypsl Poccun ot 08.10.2012 Ne
1077 «O6 ytBepxknenuu Ilopsaka yyera JOKYMEHTOB, BXOAAIIUX B COCTaB OMOIMOTEYHOro (OHIaY,
nucbMoM MuHoOpa3zoBanus Poccun ot 23.03.2004 Ne 14-51-70/13 «O IIpuMepHOM TOJIOKEHHH O
6ubnroreke o0I1e00pa30BaTENILHOIO YUpEkKACHU», MMcbMOM MunuctepctBa npocsenienuss CCCP
or 14.05.1975 Ne 28-M «O BBeJeHHH THUIIOBOIO IIOJOKEHHS O IIKOJIBLHOH OHOIHMOTEKE», B
cootBeTcTBUU ¢ PI'OC.

1.3. bubnuorteka sBIsSETCA CTPYKTYPHBIM TMOJpa3/iejeHUEM IIKOJIbl, YYacTBYIOIINM B
y4eOHO- BOCIMTATEIHLHOM IIPOIECCe B IIeNIAX OOecreyeHusl MpaBa YYacTHUKOB 00pa3oBaTEIbHOIO
nporecca Ha OecriaTHOE MoJIb30BaHHe OMOIMOTEeUHO-MH(POPMAIIMOHHBIMU PECYPCaMU.

1.4, [esarenbHocTh OMOMuoTeku [1Ikomnsl (Hanee - OnbIMOTEKA) OTpaXKaeTCs B YCTABE IIKOJIBI.
ObecrieueHHOCTh OMOMMOTEKHM Y4YEOHBIMHU, METOJWYECKUMHU U CIPABOYHBIMU JOKYMEHTaMU
YUUTBHIBAETCS TIPU JTUIIEH3UPOBAHHUH LITKOJIBI.

1.5. bubnuoreka pyKOBOJCTBYETCS B CBOEH JesITENbHOCTH GefepalbHbIMU 3aKOHAMH,
ykazamMu U pacnopsbkeHusmMu  Ilpesupenta Pocculickor @enepanuu, IIOCTAaHOBJIEHUSIMUA U
pacnopsixenusimu [IpaBurensctBa Poccuiickoit denepannu n MCHIOTHUTENBHBIX OPTraHOB CYOBEKTOB
Poccuiickoit denepannu, pemieHUSIMH COOTBETCTBYIOIIETO OpraHa yYIpaBJeHHs OOpa3OBaHUEM,
ycTaBoM 00I111€00pa30BaTeIbHOIO  YUPEXKICHUS, TOJOXKEHHEM O OHOINOTEeKe, YTBEPXKICHHBIM
JUPEKTOPOM IIKOJIBL.

1.6. Tlopsmox mOIB30BaHUS HMCTOYHMKAMHU HHQPOPMAIMM, TEPEUYeHb OCHOBHBIX YCIYT H
YCIIOBUS UX MPEOCTABICHUS OMPEIEISIIOTCS HACTOSAIIUM TOJIOKEHUEM O OMOIMOTEKe U TIpaBUIIaMU
MOJIb30BaHMs OUOIMOTEKOH, YTBEPKACHHBIMU TUPEKTOPOM IIKOJIBI.

1.7. OO6meobpazoBaTenbHOE YUYPEKICHHE HECET OTBETCTBEHHOCTh 3a JIOCTYIMHOCTh U
Ka4yecTBO OMOIMOTEYHO-NH(POPMAIIHOHHOTO 00CTYKHUBaHHS OMOIMOTEKH.

1.8. B Oubnnorexe 3ampemiaercs W3JAaHUE M PACHPOCTPAHEHHE TEYaTHBIX, ayJHo-,
ayJIMOBU3YAIbHBIX W WHBIX MaTepUasoB, COJAEPXKAIUX XOTS OBl OJWH U3 TPHU3HAKOB,
MpeAyCMOTPEHHBIX YacTbio niepBoii ctathu 1 denepanbHoro 3akoHa oT 25 utoinst 2002 r. Ne 114-D3



«O MpOTUBOJIEHCTBUU SIKCTPEMUCTCKOMN NEATEILHOCTIY.

1.9. Cormacao TtpeboBanusm @D3-436 ot 29.12.2010r. (¢ wucCHpaBICHUSIMH Ha
29.06.2015r.) «O 3ammre nered OT MHGPOpPMALUM, NPUUMHSAIOMIEH BpE HUX 3J0pPOBBI0 U
pazBuThO» T1. 2, cratbu 6-10, K yciayram Tmoib30BaTelied MPEaoCTaBISIOTCS  (HOHIBI
Hay4YHO-TIEJarOTUYECKOM, METOAUYECKOH, y4eOHOM, OTpAaCIIEBOH, CIIPaBOYHOM,
XYZ0KECTBEHHOW, a TaKkKe ; NMEPUONMYECKHE H3JaHUS Ha TPAJWIMOHHBIX W SJIEKTPOHHBIX
HOCHUTEISIX WHGPOpPMAIMH, KaXKABIM JOKYMEHT KOTOPOTO HWMEeT 3HaK WH(GOPMAIMOHHOM
npoaykuuu (rpagudeckoe U (Uin) TEKCTOBOE 0003HAYEHHE), COOTBETCTBYIOIIUNA BO3PACTHBIM
KAaTETOpHSM I0JIb30BATEIICH.

1.10. Opranuzauust  OOCIyXUBaHUS  YYaCTHMKOB  0Opa3oBaTENbHOIO  Ipoliecca
MPOU3BONUTCS B COOTBETCTBUH C MPABHJIAMHU TEXHUKH OE30MACHOCTH U TMPOTHBOIOKAPHBIMH,
CaHUTapPHO- THTHEHUYECKUMHU TPEOOBAHUSMU.

2. lesn, 3apa4u, GyHKOMU O0HOJIMOTEKH.

2.1. OCHOBHBIMU LIETISIMU U 3a7a9aMy OMOIMOTEKH 00pa30BaTEILHON OpraHU3aIluu SBIISIIOTCS
- obecrieueHre YYacCTHHKOB 00pa3oBaTeNbHOTO Tpolecca OeclIaTHBIM — JOCTYNOM K
uHpOpMAIMH, 3HAHUAM, HUICSIM, KYJIbTYPHBIM IICHHOCTSIM TIOCPEICTBOM HCIIOJIb30BaHUS
OnOIMOTEYHOMH(OPMAITMOHHBIX PECYPCOB IIKOJIBI HA PAa3IMYHBIX HOCUTEIIX: OyMakHOM ((poHT
y4eOHUKOB U Yy4eOHBIX MOCOOUH, KHUXKHBIA QOHJ, GOHI MEPUOTNUECKUX U3AAHUI); MATHUTHOM
(bonn aymmo- u Buaeokaccer); nuuppoBoM (CD-aucku); KOMMYHUKATUBHOM (KOMITBIOTEPHBIC
CETH) Y HHBIX HOCUTEJISX;
- TPUBJICYEHUE YYAIIMXCSA K CUCTEMATHYECKOMY UYTCHUIO Y4eOHOM, Xy10)KEeCTBEHHOU, HAyYHO-
HOMYJISIPHOM JIUTEPATYPHI;
- OpraHu3alds YTEHUS B LENSAX YCIEUIHOTO H3yYeHHUs YYAIIUMHUCA YYEOHBIX MPEIMETOB,
JY4IIero YCBOEHHUs 00111e00pa3oBaTeNbHBIX MPOTpamMMm;
- COJIeHCTBHE Pa3BUTHIO MO3HABATEIBHBIX MHTEPECOB U CITIOCOOHOCTEN yUaIuXCsl;
- 00yueHne ocCHOBaM OMOIMOTEUHO-OMOIMOrpaduIecKor TPaMOTHOCTH;
-ocymiecTBisger  auddepeHmpoBanHoe  OMOIMOTEYHO-MH(POPMAIIMOHHOE  OOCTY)KMBaHHUE
oOydJaronuxcs;

COJICHCTBHUE MEJarornyeckuM paboTHUKAM B OJ00pE METOJNUECKON JTUTEepaTypPhI,
UH()OPMHUPOBAHNE O HOBBIX IMOCTYIUICHUSAX B OMOTHOTEYHBINA (POH]T;
- COBEPILIEHCTBOBAHUE MPEAOCTABISEMBIX OMOIMOTEKOM YCIYr Ha OCHOBE BHEIPEHUS HOBBIX
MHOOPMAIIMOHHBIX TEXHOJIOTHMH W  KOMIBIOTEpU3alUU  OHOIMOTEYHO-HH(POPMAITUOHHBIX
mporeccoB, opMupoBaHue KOM(POPTHON OMOINOTESIHOM CPEIbI.
2.2. bubanoTeka BBIMOIHACT CASAYIOIINE (YyHKIIHH:
2.2.1. ®opmupyer QoHx OHOIMMOTEYHO-UH(DOPMAIIMOHHBIX PECYpPCOB 00pa3oBaTEILHOMN
OpraHu3aIuu:
- KOMIUIEKTYEeT YHHUBepcaJbHBI (OHA  y4eOHBIMHU, XYJOXKECTBEHHBIMH, HAYYHBIMH,
CIPaBOYHBIMHU, TIEJTATOTUYECKUMU M HAYYHO-TIOMYJISIPHBIMU JOKYMEHTAMH Ha TPAJUIIMOHHBIX U
HETPAIUIIMOHHBIX HOCUTENSIX HH(OpMaIHH;
- mornouyHsAeT GoH MHPOPMALIMOHHBIMH pecypcaMu ceTH MHTEepHET;0CyIeCTBISET MPUEM,
MOCTAHOBKY Ha MHBEHTApHBIN yuéT, 00pabOTKy, cCCTEMaTH3alMI0, OPTaHU3aLIMI0 U COXPAHHOCTh
JOKYMEHTOB;
- OCYIIECTBISIET IJIAHOBbIE NPOBEpPKH (oHAAa yueOHOHl JuTepaTypbl B COOTBETCTBUHU C
denepanabHBIM NEPEYHEM Y4EOHON JHUTEpaTypbl, OCYIIECTBISACT PEJAKTUPOBAHHE NAHHBIX I10
¢boHy yueOHOI MUTepaTyphl HIKOJIBI B cucTeMe yuéra yueOHbix ¢poHaoB (CYVYD).
2.2.2. Coznaet nH()OPMAMOHHYIO TTPOIYKIIHIO:
- OpraHu3yeT M BeAeT CHpPaBOYHO-OMOMMorpaduueckuii ammapaT: KaTanorud (andaBUTHBIM,
CHCTEMAaTHYECKUI ), KAPTOTEKAa KOMIUIEKTOBAHUS Y4eOHOW JTUTEPaTyphl;



- paspabaTbIBaeT PEKOMEHIATEIbHBIC CIIUCKH YTEHUS, 0030Phl HOBBIX TIOCTYIUICHUNA U T.I1.
2.2.3. Ocymectusier auddepeHnupoBannoe OMOIMOTEIHO-HHPOPMALIMOHHOE OOCTYKUBAHHE
YUAIUAXCS:
- MpeAoCTaBIsET AOCTYN K OMOIMOTEYHO - HH(POPMALIMOHHBIM PeECypcaM Ha pa3Iu4HbIX HOCUTENSX;
- opranusyeTr oOy4eHHE HaBbIKaM HE3aBUCHMOT0 OMOIMOTEYHOTO MOJIL30BaTENs U TOTPEOUTENS
nH(OPMAIIMH, COJNEHCTBYET HMHTETPAllMd KOMIUICKCA 3HAHWM, YMCHHH W HABBIKOB PaOOTHI C
KHUTOM U uH(popmaruei;
- OKa3blBaeT MH(POPMAIMOHHYIO TOJJICPKKY B PEIICHWH 3a]ad, BO3SHHKAIOIINX B TpoIecce
y4ueOHOM, caMo00pa30BaTEIbHON U JOCYTOBOM IE€ATEIbHOCTH YUAIIUXCS;
- OpraHU3yeT MacCOBBIC MEPOINIPHUSATHS, OPUCHTUPOBAHHBIC HA PA3BUTHE OOIIEH U YATATEITHCKOM
KyJbTYPBI TUYHOCTH;
- COJEHCTBYET MeJarormiyecKuM pabOTHUKAM B OpraHU3aIlii 00pa30BaTEILHOTO MpoIiecca.
2.2.4. OcymectBiger aupdpepeHInpoBaHHOE OMOINOTEUHO-UH(POPMALIMOHHOE 00CTyKUBaHHE
Mearorn4ecKux pabOTHUKOB:
- BBIABJISICT WH(OPMAIMOHHBIC TMOTPEOHOCTH H YAOBIETBOPSET 3alpOChl, CBS3aHHBIC C
oOydeHreM, BOCITUTAaHUEM YUaIlIHXCS;
- OCYIIECTBIAET TEKyIllee UHPOPMUPOBAHKE TIEAATOTMYECKUX paOOTHUKOB (JIHM MH(OpMaInu,
0030pBI HOBBIX TMOCTYIIICHHH ).
2.2.5. OcymectBisger audepeHunpoBaHHOe OMOINOTEUHO-UH(POPMALIMOHHOE 00CTyKUBaHHE
poauTeNnel (3aKOHHBIX MPEACTABUTEINICH) yUaIXCS:
- YJOBJIETBOPSIET 3aMpPOCHI MOJIb30BaTeNIel 1 HHPOPMUPYET O HOBBIX IMOCTYIUICHUSAX B OMOIHOTEKY;
- KOHCYJIbTHPYET I10 BOTIPOCaM OPTaHHU3aI[MH CEMEHHOTO YTCHHUS;
- KOHCYJIbTHPYET 110 BOMPOCcaM YYeOHbIX U3IaHUN JUIS yYaIluXCsl.

3. Opranuszanus 1eiTeJJbHOCTH OUOJIHOTEeKH.
3.1. OOmee pYKOBOJACTBO [EATECIbHOCTbIO OHMOIMOTEKHM OCYIIECTBISIET PYKOBOJIUTEIH
o0pa3oBaTeIbHON OpraHU3aIUu.
3.2. PyxoBoacTBO OHMOMMOTEKOH OCYIIECTBISET OMONMOTEKaph, KOTOPBIM Ha3HA4YaeTCs
PYKOBOJUTENEM 00pa30BaTENbHON OpraHU3aIIHH.
3.3. bubnuoTekapb HeceT OTBETCTBEHHOCTH B IpejiesiaX CBOECH KOMITETEHIIMH 33 OPTaHU3alNIo0 U
PE3YNbTATHI ACATETLHOCTH OMOIIMOTEKH B COOTBETCTBUH C (PYHKITMOHATBHBIMH O0S3aHHOCTSIMHU.
3.4. bubGnuotekaph pa3pabaTbiBaeT W TPEACTABISIET PYKOBOIUTEIIO 00pa30BaTelIbHOU
OpraHHU3aIuy Ha YTBEPXKICHUE CIEAYIONINE TOKYMEHTHI:
NOJIO’KEeHHE 0 OMOIMOTEKe, TPaBUIIA MOJIb30BaHUs OUOINOTEKOM;
CTPYKTYpy OMOIHOTEKH, KOTOpas pa3padaThIBAIOTCS HA OCHOBE 00beMOB padoT;
- IJJAHOBO-OTYETHYIO JOKYMEHTAIHIO.
3.5. CtpykTypy OMOINOTEKH COCTABIISIOT!
JTUTEpaTypa Mo OTPaCiIsiM 3HAHHI;
- ydeOHas JIuTepaTypa;
3.6. XyIOKeCTBEHHasi M HAay4YHO-TIOMyJsipHas juTeparypa. bubmmoreuyno-undopmalmoHHoe
0OCITy>KUBaHHWE OCYIIECTBIISIETCSI B COOTBETCTBHM C TMpOrpaMMamMd M IUIaHAMH PabOThI
o0pa3oBaTeIbHON OpraHU3aIlMu Ha OCHOBE OMOIMOTEUHO- MHPOPMAITMOHHBIX PECYPCOB.
3.7. bubnuoreka obecrieynBaeTCs:
- KOMIIJIEKTOBaHHUEM OHOIMOTEYHO-UH(POPMAITMOHHBIX PECYPCOB;
- HEOOXOJMMBIMHU CITYy>KEOHBIMH W TPOU3BOJCTBEHHBIMU TIOMEIIEHUSMU B COOTBETCTBHH CO
CTPYKTypol OHMONMOTEKM W HOPMAaTHBaMH TI0 TEXHHKE O€30MacHOCTH JKCIUTyaTaluu
KOMITBIOTEPOB M B COOTBETCTBHHM C TIOJIOKEHUSIMU CAHHTAPHBIX TPAaBWJI W HOPMATHBOB,
o0ecreynBaroMU



COXPAaHHOCTh KHHT;
— COBPEMEHHOW JIJIEKTPOHHO-BBIYHCIUTEIHHON, TEICKOMMYHUKAIIMOHHOW W KOMHPOBAIHHO-
MHOXKHTEITLHOW TEXHUKON ¥ HEOOXOAMMBIMU MTPOTPAMMHBIMHU MTPOTyKTaMHU.
—  PEMOHTOM U CEPBUCHBIM 00CIIy>)KMBaHUEM TEXHUKH U 000pYyI0BaHUS OMOINOTEKH;
—  OMONMMOTEYHOU TEXHHKOW M KAHIICIAPCKUMHU MTPUHAIIICKHOCTSIMHU.
3.8. OTBETCTBEHHOCTh 32 CHUCTEMATHMYHOCTh M KAaue€CTBO KOMILJIEKTOBAHUS OCHOBHOIO (poHIa
OuOIMOTEKH, KOMIUIEKTOBaHHE yueOHOro (JOHIa B COOTBETCTBUU C (heepaIbHBIMU NEPEUHIMU
y4eOHUKOB U Y4YEOHO-METOJIMYECKUX W3/IaHUM, CO3AaHHE HEOOXOIUMBIX YCIOBUH s
JESITeIbHOCTH  OUONMOTEKH HECceT pPYKOBOAWUTENb OOpa3oBaTeIbHOW OpraHu3aluu B
COOTBETCTBUHU C yCTaBOM 00pa30BaTEIbHON OpraHu3aluu.
3.9. PexxuM paboThl OMONMMOTEKH OIpenessieTcss B COOTBETCTBUM C IpPaBUJIAMU BHYTPEHHETO
pacropsiika oopa3oBaTenbHON opranu3zanuu. [Ipu onpenenenun pexxuma pabOThl OUOTMOTEKH
IpeaycMaTpyUBaeTcsl BbIIEJICHUE: - HE MEHee OJIHOTO pa3a B MecCAll - METOAMYECKOIrO JHS
(xoncynbTanuu 1 cemunapsl ' ML JIOTM);
— B LelsIX obOecrneyeHusl palMoHaIbHOTO MCIONb30BaHUS MH(OPMALMOHHBIX PECYPCOB B
paboTe ¢ NeTbMH W FOHOIIECTBOM OMOIMOTEKa IIKoibl B3aumosaeictyer ¢ 'MI] JIOT'M, ¢
O6ubnIroTeKaMH MKOJ ropoja MockBbl, ¢ OubnnoTekaMu MuHUCTEPCTBA KyJIbTYypbl Poccuiickoi
denepanuu.

3. OcHOBHBbIE MPaBWJIa MOJIb30BAHUSA OUOIMOTEKOM 3.1:
Heob6xonuMbIM ycioBreM paboThl OMOIHOTEKH SIBISETCS B3aMMHO BEXIJIMBOE OTHOIICHHE
yuTaTesnaeil 1 pabOTHUKOB OMOIUOTEKH, COONIIOICHIE UMU TUIITUHBI, TIOPSIIKA U OEPEKHOTO
OTHONICHUS K (POHIY U UMYILIECTBY OMOINOTEKH.
3.2. UuraTenu B BepxHel o€k e B OMOIMOTEKY HE TOMYCKAIOTCS.
3.3. 3amnuch ynTatenei mpou3BOAUTCS Ha aODOHEMEHTE.
3.4. Ha xaxpaoro uumraresns 3aloJIHAETCS YUTATENbCKUl (OPMYJIsip YCTAaHOBJIEHHOTO 00pasia
KaK JIOKyMEHT, JAIOIIU MPaBo MOJIb30BaTHCS OUOIHOTEKOM.
3.5. Ilpwu 3amucu yuTaTenu JOKHBI 03HAKOMHUTHCS C MPAaBUIIAMU OJIb30BaHUS OMOIMOTEKON U
MOATBEPAUTH 0043aTENIbCTBO 00 MX BBINOJIHEHUHM CBOEW TMOAMKHCHI0 Ha YUTATEIbCKOM
dbopmyspe.
3.6. IlopsioK BbLIAYU JIUTEPATYPHI:
— Y4eOHMKH, METOJMYECcKas JIUTepaTypa U IpoUne rneyaTHbie N3/IaHus,
COOTBETCTBYIOIUINE YUYEOHBIM POrpaMMaM, BBIAAIOTCS Ha BECh TOJ U B TEYCHHE BCETO
y4eOHOTO To/1a.
— KHHUTH OCHOBHOTO ()OH/Ia BBIAAIOTCS HalS mHEN, KOMMYeCTBO KHUT U )KYpHAJIOB He OoJiee 59K3.;
— CPOK I0JIb30BaHUSI KHUTAMHU MOKET OBITh IPOJIEH, HO He OoJiee ABYX pa3 IMpH YCIOBUH,
YTO Ha JAHHYIO KHUTY HET 3asBOK OT JPYTHX YUTATeNeH;
— CPOKH I0JIb30BaHUS MaTepUaIaMu, HEOOXOIUMBIMHU 11 TBOPUYECKUX PabOT, OTOBApUBAIOTCS
MIpY BBIJAYE;
— CIpaBOYHAs JIUTEpPATypa BHIIAETCS TOJIBKO B YMTAIBHBIN 311 0€3 MpaBa BEIHOCA U3 OMOIMOTEKH.
3.7. Uwurarenu, He CIABIINE KHUTH B YKa3aHHBIC CPOKU, CUUTAIOTCS JOHDKHUKAMU U TIOTy4YaroT
KHHUTHY TOJIBKO TIOCIIE CAa4M CBOUX 3a/I0JDKEHHOCTEH.
3.8. Yurarenu, yTpaTHBIINE WU UCTIOPTUBIINE KHUTH, 3aMEHSIOT UX TAKUMU K€ KOMUSIMU UITH
W3JIAaHUSIMU, TPU3HAHHBIMU PaBHOIEHHBIMU. [Ipy HEBO3MOXKHOCTHM 3aMEHBI BO3MEIIAIOT
pEaNbHYIO0 PHIHOYHYIO CTOMMOCTD U3/IaHUS.
3.9. Cpoxku cnauu yueOHOU TUTepaTyphl B KOHIIE Y4eOHOTO Toja:
— XYIOXXECTBEHHOU IUTEepaTyphl — He mo3aHee 16 Mas TeKyiero yueOHOro roja;
— y4eOHHUKOB - HE TIO3/IHEE:
25 Mast — JuTsl HauaJdbHBIX KJIACCOB;
30 Mast — 1T OCHOBHOM ITKOJIBI;




[Ipumedanue: [ BBITYCKHBIX KJIACCOB CPOKH CIAYM XY10°KECTBEHHON M y4eOHOU TUTEpaTyphI
MOTYT OBITh U3MEHEHBI 110 JOTOBOPEHHOCTHU € OUOIMOTEKOM.

3JI10. JInyHoe neno BbIAAETCS yUYaIMMCs TOJBKO MOCJE BO3BPAIICHUS JINTEPATYpPhl, B3ITOM Ha
aboHeMeHTe OUOIMOTEKH; BHIOBIBAIOIIME COTPYIHUKH OTMEUAIOT B OMOIMOTEKE CBOI 00X0THOM
JICT.

4. Ynupasnenue. LlItatel.

4.1. Yopapnenue OuOIMOTEKOM OCYIIECTBIISIETCS B COOTBETCTBUU C 3aKOHOJATEIbCTBOM
Poccuiickoit denepaunn, cyobekroB Poccuiickoit @epepanuu U yCTaBOM IIKOJIBI.

4.2. O01ee pyKOBOACTBO JIEATEITHHOCTHIO OMOIIMOTEKN OCYIIIECTBIISET TUPEKTOP IITKOJIBI.

4.3. PykoBoncTBO ~ OMONMMOTEKOH  OCyImIeCTBIsAeT  OMONMHMOTEKaph,  KOTOPBIH  HECeT
OTBETCTBEHHOCTh B TpEJENaX CBOCH KOMIIETCHIIMU Tepel MeIarorndecKiM KOJUIEKTHBOM WU
JTMPEKTOPOM IIIKOJIBI, 00YyUAIOITIMHUCS, HX POTUTEISIMHU (MHBIMU 3aKOHHBIMH TIPEACTABUTEIISIMH)
3a OpraHu3alMi0 ©  PE3yJbTaThl JCIATEIBHOCTH OHOMMOTEKM B  COOTBETCTBHUH C
(GYHKIIMOHATEHBIMU 00513aHHOCTSIMH, PETyCMOTPEHHBIMHU KBTH(DUKAITMOHHBIMU
TpeOOBAHUSAMH, TPYIOBBIM JOTOBOPOM H YCTaBOM IIIKOJIBI.

4.4. bubnuoTexkapp  Ha3HayaeTcs JAUPEKTOPOM  IIKOJbI, MOXET SBIATHCA  YJIECHOM
MEIarorHueckoro  KOJUIGKTHBA 3  BXOJUTh B COCTaB  TENArorm4eckoro  COBETa
00111e00pa30BaTENBHOIO YUPEKICHHUS.

4.5. MeTtomudeckoe COMPOBOXKIACHUE NESATEIFHOCTH OMOIMOTEKHM OOECIeYMBACT CIICIIUATHCT
(meroguct) mo y4eOHbIM (oHAaM W IIKOJABHBIM Oubnuorexkam I'MIL] JIOI'M - oprana
yhpaBjieHHUs O00pa30BaHWEM, CHUCTEMBI TEPETIOrOTOBKH ¥ TIOBBINICHUS KBaTH(DHUKAINH,
PETHOHATBFHOTO WH(POPMAITMOHHOTO IIEHTPA.

4.6. TTopsimoK KOMIUIEKTOBAHMSI IITaTa OMOIMOTEKH IIKOJIbI PETIIAMEHTUPYETCS €€ YCTaBOM.
47. Ha pabory B OHONMOTEKY TIPUHUMAIOTCS JIMIA, MMEIOIUEe HEOOXOAUMYIO
npohecCHOHAIbHYI0 TOJTrOTOBKY, COOTBETCTBYIOLIYID TpEOOBAHMUSIM KBAIU(DPUKAITMOHHON
XapaKTepUCTUKU MO JIOJDKHOCTM U TOJIyYEHHOH CHEeNMaNbHOCTH, MOATBEPKACHHYIO
JOKyMeHTaMu 00 0Opa30BaHKUM U (M) KBATU(PUKAIIH.

4.8. PaGoTHUK  OMOTMOTEKHM MOXET OCYLIECTBISATh IMEJIarOTHYECKYI0  JIeATEIbHOCTb.
CoBMenienue  OMOMMOTEUHO-MHPOPMAIMOHHOW M TEJAroruyeckoil  JIesTeNbHOCTH
OCYIIECTBIISIETCS] pAOOTHUKOM OHOJIMOTEKH TOJIBKO Ha TOOPOBOJIBHOM OCHOBE.

4.9. TpynoBble OTHOIICHUSI PAa0OOTHUKOB OMOIMOTEKH U 0O0Ie00pa3oBaTEIbHOTO YUPEIKIACHUS
PETYIHUPYIOTCS TPYAOBBIM JIOTOBOPOM, YCIOBHSI KOTOPOTO HE JOJDKHBI TMPOTUBOPEYUTH
3akoHOAaTeNnbCTBY Pocculickon denepanuu o Tpye.

5. Yder mocTyImieHusi U BHIOLITHSI JOKYMEHTOB O0MO1H0TEeYHOr0 POoHIA

5.1. CBenenust 0 BKJIIOYAEMbIX B OMOTMOTEUYHBIH (POHI AOKYMEHTaX (DUKCHUPYIOTCS B KHUTE
WHBEHTApPHOT0 yueTa OuOIMoTeyHoro GoHma.

5.2. CymMmapHbIi yueT NOCTYIUICHHSI IOKYMEHTOB BEIETCSA B KHUTE€ CyMMapHOTO y4€Ta.

5.3. JIOKyMeHTBI, IMOATOTOBJIEHHBIE K MpuUeMy B OHOMHOTEYHBIH (POHI W CBEPEHHBIC C
DdeepabHBIM CIIUCKOM YKCTPEMHUCTCKUX MaTEPHAIIOB, TIOJIBEPTAIOTCSI IEPBUYHON 00pabOTKe U
WHBEHTAPHOMY yUeTYy.

5.4. VluBeHTapHBIl yYeT JOKYMEHTOB OCYIIECTBISCTCS MyTeM NPHUCBOCHUS KaXKIOMY
9K3EMIUIIPY JTOKYMEHTa HMHBEHTApHOro HoMmepa. HBeHTapHBIE HOMEp 3akperuisercs 3a
JIOKYMEHTOM Ha BCE BpEMsl €ro HaxoxaeHus B Qonae Oubnmoreku. VIHBeHTapHBIE HOMEpa
UCKITIOYEHHBIX W3 (POHIA JOKYMEHTOB HE TMPUCBAMBAIOTCS BHOBb MPHUHSTHIM JIOKYMEHTAM.
VYuyeOnas murepatypa (konudecTBoM 0osiee 10 3K3eMITISIPOB) yUUTHIBACTCS TAPTUEH MO OHUM
WHBEHTAPHBIM HOMEPOM.

5.5. MHBeHTapHbBIE HOMEpa MPOCTABIISIFOTCS. HETIOCPEICTBEHHO HA IOKYMEHTAaX U OTPAKAKOTCS B
KHUT€ NHBEHTApHOTO Y4eTa JOKYMEHTOB.

5.6. B KkHUTY MHBEHTApHOTO y4eTa BIIMCHIBAIOTCS JTAHHBIC O KAXKJIOM JIOKYMEHTE: JaTa 3alvcCH B




perucTpe, UHBEHTapHbI HOMEP, KpaTKoe OMOImorpauiyeckoe OonuMcaHue JOKyMEHTa (aBTop,
3arjiaBUe€, TOM, 4YacTbh, BBITYCK, MECTO M I'OJl U3JaHUs), lIeHa JOKyMEHTa, 00mas cymMma (pu
MHOT'09K3EeMILISIPHOCTH).

5.7. NnauBuayanbHbI ydeT NEPUOJUYECKMX W3JaHUN (KypHallbl, Ta3eTbl) BEAETCAd B
pPErUCTPAlIMOHHON KapTOTEKE MEPUOJUUECKUX U3AaHUN, IPETHA3HAUEHHOM ISl y4eTa KaKJI0TO
Ha3BaHMSL.

5.8. JloxymeHTHI, BKIIO4aeMbie B (OHI OMOTMOTEKH, MApKHPYIOTCS, KHUKHBIE aBTOPCKHE
3HaKH, KOJIbl OMOINOTEYHO - Oubnuorpaduueckoi KiaccupuKaimm.

5.9. Ha noxymeHTax, SBISIONIMXCS TPIJIOKEHHEM K OCHOBHOMY HOCHUTENIO H €T0
HEOTHEMJIEMOM YaCThIO, TPOCTABIISAIOTCS T€ )K€ PEKBU3UTHI, UTO U HA OCHOBHOM JIOKYMEHTE.
5.10. Ha  npuHATBIX  NEPBUYHBIX  YYETHBIX  JOKYMEHTax  IPOU3BOAMUTCS  3allMCh,
MOJATBEPXkKAA0IIas, YTO MOCTYNUBUINE AOKYMEHTHI HNPUHATHI B OMOIMOTEYHBbIH (POHJ Kak B
00BEKT 0c000 IEHHOro MABM)KMMOIO MMYIIECTBAa WJIM KakK B OOBEKT HHOTO JABUKHMOIO
MMYILECTBA.

5.11. IlepBuuHbIe yYeTHBIE TOKYMEHTHI, OATBEPKAAIOIINE (PaKT MOCTYIJICHUS, IEPEJAlOTCs B
OyXrajTepuro JUisl BKIIOYEHHS B yuyeT OMOIMoTeyHOro poHa.

5.12. JlokyMeHTHI BBIOBIBAIOT U3 OMOIMOTEYHOrO (hOHAA B CBSI3U ¢ (PU3MUYECKON yTpaTou Wiu
YacTHUYHON MO0 TOJMHOM yTpaTod MOTPEeOUTENbCKUX CBOMCTB. BbIObIBarolIne TOKYMEHTHI
UCKJTIOYaloTCs U3 OMOIMOTEYHOrO (JOHA U CIIUCHIBAIOTCS.

5.1-3. BpIObITHE NOKYMEHTOB M3 OuOmuoTeyHoro ¢oHaa oopmisieTcsi akToM O CHHCAHUU
UCKITIOYEHHBIX 00BbeKTOB OnbnroreyHoro ¢pouaa no popme 0504144 (nanee - akT o CUCaHUN),
yTBepkaeHHOU npuka3zoM Munduna Poccuu ot 30.03.2015 Ne 52h.

5.14. K akTy O CHUCaHUM MpWJIAraeTcsl CIHUCOK HAa HUCKIIOYeHHEe OOBEKTOB OUOIMOTEYHOIO
donma (maynee - CIHUCOK), KOTOPBIM BKIIOYAECT CIEIYIOIINE CBEICHMS: WHBEHTApPHBIAH HOMED
JOKYMEHTa, KpaTkoe Oubiauorpaduyeckoe OnucaHue, LIeHy AOKYMEHTa, 3a(MKCUPOBaHHYIO B
KHUT'€ MTHBEHTAPHOT'O y4eTa JOKYMEHTOB, KO3 PUIIMEHT NEepeoleHKH, IIEHY Moclie EePEOLeHKN
¥ OOIIYI0 CTOUMOCTb HCKIIFOUa€MbIX JJOKYMEHTOB.

5.15. K akty o cnucaHuMM 1O MNpPUYMHE YTpaThl U CIHCKY NPUIIATalOTCs JOKYMEHTHI,
NoJTBEpKAatolMe yTpary (MOSCHUTENbHAs 3alHucka, B Cllydae yTepU YYaCTHUKOM
o0pa3oBaTeNbHOTO IIpollecca - aKT BO3MEIICHWHM yiiepOa, O 3aMeHe Ha aHaJIOTMYHBIN
JIOKYMEHT).

5.16. Ilocne 3aBepiieHUsT MEPOINPHUSATUH, MPETYCMOTPEHHBIX AaKTOM O CHUCaHUM, IEPBHIN
HK3EMIUISAP aKTa O CIHMCAHUM CO CIUMCKOM U JIOKYMEHTOM, MOJTBEPKIAOIUM BBIOBITHE,
nepenaeTcsi B OyXrajaTepuio, BTOPOM SK3eMIUISIp OCTaeTcsl B OUOIHOTEKe.

5.17. Cniucanue nOKyMeHTOB U3 ¢oHIa y4eOHOU JHUTEepaTyphl OCYIIECTBIAETCS B IMOPSJIKE,
ycranoBienHoM ['MI] JIOI'M. Choucannble y4eOHMKM B CONPOBOXKICHHUU  IaKeTa
ycranoBieHHbIX ML IOI'M nokymentoB nepenarorcss B OomeHHo - PezepBubiii @onn ['MI]
JOI'M.

6. IIpoBepka HATHYHSA TOKYMEHTOB OHOJIMOTEeYHOro (poHIa

6.1. IlpoBepka Hamu4usi JOKYMEHTOB OuOmmoreyHoro ¢oHma (manee - mpoBepka (oHma)
MIPOU3BOANUTCS B 0053aTEIHHOM TOPSIIKE:

- TIpH BBIABJICHUH (PAKTOB XMILEHUS, 3T0yNOTPEOICHUS WIN TOPYU TOKYMEHTOB;

- B CJIy4ae CTUXUHHOTO Oe/CTBUS, MOXkKapa WIN APYTHX YPe3BbIYaWHBIX CUTYaIUH, BBI3BAHHBIX
IKCTPEMAJIbHBIMH YCIIOBUSIMH;

- TIPH peOopraHu3aIlluy WIK JTUKBUIAINNA OMOTHOTEKH.

6.2. Ilpu BBIABICHHH B TpoIllecce NPOBEPKH (OHAA OTCYTCTBYIOIIMX JTOKYMEHTOB U
HEBO3MOXHOCTU YCTAHOBJIEHUS BUHOBHBIX JIMI[ YOBITKM IO HEAOCTayaM CIHMCBIBAIOTCS B
COOTBETCTBUHU C JEHCTBYIOIHUM 3aKOHOJATEIBCTBOM.

7. J1eJIONPOM3BOJCTBO

7.1. Opranu3zanus padoThl ¢ TOKVMEHTaMH 10 VYeTV OUOInoTeyHoro (hoHma OCVILECTBIsETCS MO



IpaBUJIaM BEAECHHUS JIEIONPOU3BOICTBA.
7.2. B OubnmmoTreke BEIyTCS M XPAHATCS:
- VHBEHTApHbIE KHUTH;
- KHHUI'Y CyMMapHOTI'O y4eTa;
- OJaHKM 3aKa3a y4eOHUKOB;
- aKThl BbIJIaYyu YYEOHHUKOB IO KJIaccaM;
- aKThI O CIIUCAHUH UCKIIIOUEHHBIX 00BEKTOB OUOIMOTEYHOrO (POH/A;
- Y4YETHbIE JOKYMEHTbI, MOATBEPKIAIOUINE NOCTYIUIEHHE JOKYMEHTOB B OMOIMOTEUHbIN (HOHA
(KOTIMY HAKJIAIHBIX );
- aKThI O NIPOBEICHUN MHBEHTApU3allMU U IPOBEPKHU HOH/A;
- TeTpajlb yueTa KHUT, IPUHATHIX B3aMEH YTEPSHHBIX;
- TeTpajllb yuyera u3JlaHuM, He MOAJIeKAallUX 3allMCH B MHBEHTAPHYIO KHUTY (OpolItopHbIid GoHx);
- JHEBHUK pabOThl LIKOJIBHON OMOINOTEKH;
- YHUTaTelbcKue POpMYJIISpHL;
- denepanbHbIe 3aKOHBI:
» 3axon «O6 O6pazoBanuu B Poccuiickoit deaepanumy»;
* 3akoH P® «O OuOIMOTEYHOM JIEIIeY;
* o OOHOBIeHHBIN «DenepanbHbIil CIHUCOK SKCTPEMUCTCKUX MAaTEPHUATIOBY.

8. IlpaBa u 00s13aHHOCTH
PadOTHUKOB OMOJIMOTEKM:

8.1. PaGoTHHMKHM OMOIMOTEK UMEIOT MPABO:

8.1.1. CamMocTosTENBHO BBIOMPATh bopmsl, cpencTBa u METO/IbI
OUOIMOTEYHO-UHPOPMAIIMOHHOTO OOCTY)KMBaHHS 00pa30BAaTEIILHOTO M BOCIHTATEIHHOTO
IPOIIECCOB B COOTBETCTBUU C IEJISIMU U 33/1a4aMH, YKa3aHHBIMH B YCTaBE IIIKOJIbI M TTOJIOKECHUH
0 OMOJIMOTEKE IIKOJIBI;

9.1.4. TIpoBOOUTHh B yCTAHOBJIICHHOM MOpsIKE (haKyJIbTaTUBHBIC 3aHATHS, YPOKH M KPYKKH
OoubmuoTeyHo-OnbOMHorpaduueckux 3HaHUKW U WHPOPMAMOHHOW KyJIbTYpbI;3bIMaTh U
peaM30BBIBATh JOKYMEHTHI W3 (OHJOB B COOTBETCTBUM C MHCTPYKIHEH 10 Y4ETy
oubmuoTeyHoro GpoHaa;

9.1.5. OnpenensiTh B COOTBETCTBHUM C TPaBHJIAMH TOJb30BaHUA OMOIMOTEKON IIKOJIBI,
YTBEPKICHHBIMHU JUPEKTOPOM IIIKOJIBI, U MO COTJIACOBAHHUIO C YIIPABIISIONIUM COBETOM BUIBI U
pa3Mepbl KOMITEHcaluy yiepda, HAHEeCEHHOTO TOJIb30BaTEIIIMU OUOJINOTEKE;

9.1.6. YuacTBOBaTh B YIPABJICHUU LIKOJBI B IOPSIKE, OMPEACIIEMOM YCTABOM IIKOJIBI;

9.1.7. bubnuoTekapb MIKOJBI MOXXET UMETh €XKETOMHBIH OTIMYCK 28 KaJleHAapHBIX THEH WU
JOTIOJTHUTEILHBIN OIIAYNBAEMBIN OTITYCK B COOTBETCTBHH C KOJUIGKTUBHBIM JJOTOBOPOM MEXITY
pabOTHUKaMH W PYKOBOJCTBOM IIIKOJIBI WM WHBIMH JIOKAJIBHBIMA HOPMATHBHBIMH aKTaMU
(memaror- OMOIMOTEKAph MOYKET UMETh €KETOJJHBIN OTIYCK 56 KaJCHIapHBIX JHEH);

9.1.8. BeITh mpeACTaBICHHBIMU K pasNu4yHbIM (OpMaM MOOILIPEHHsI, HarpagaM M 3HaKaM
OTIUYHSI, PETYCMOTPEHHBIM /7151 PAOOTHUKOB 00pa30BaHUs U KYJIbTYPHI;

9.1.9. YuyacTBOBaTh B COOTBETCTBHH C 3aKOHOJATEILCTBOM Poccuiickoit deneparuu B padbore
OMOIMOTEYHBIX aCCOLUAIIUN UITH COIO30B.

8.2. PaboTHuku OMOIMOTEK 00S3aHbL:

8.2.1. ObecreunTh MOJIB30BATEISAM BO3MOXKHOCTH PabOTHl ¢ MH(DOPMAIIMOHHBIMH pPeCypcamu
OMOINOTEKH;

8.2.2. UndopmupoBaTh NOIB30BaATENCH O BUAAX MPEIOCTABIEMBIX OMOINOTEKOHN YCIIyT;

8.2.3. ObecrieunTh HAyYHYIO OpraHU3aIHio GOHIOB U KaTalIoOroB (PacCTaHOBKA OTPACiIEBOi



mutepatypsl 1o cucreMe bBK; pacctanoBka yueOHOI TuTepaTypsl IO Ki1accam);

8.2.4. ®opmupoBaTh (HOHIBI B COOTBETCTBUH C YTBEPXKICHHBIMU (DeepatbHBIMU TIEPEUHIMH
y4eOHBIX MU3JaHul, 00pa30BaTEIbHBIMUA POTPAaMMaMH IIIKOJIbI, HHTEpecaMu, TOTPeOHOCTAMHU
Y 3allpOCaMHM BCEX KaTEropui MOJIb30BaTENEH IKOIbHOW OMOINOTEKY;

8.2.5. CosepmencTBoBath  WHGOpPMAMOHHO-OMOIMOTpaduueckoe W OMOIMOTEYHOE
o0CITy’)KHBaHUE TIOJIH30BATENEH;

8.2.6. ObGecneunBaTh COXPAaHHOCTh  HWCIOJNB30BAaHUSI  HOCHUTENEW  HMHPOpPMAIHMH, HX
CHCTEMaTHU3aINIO0, pa3MEIICHNE U XPaHCHNUE;

8.2.7. OTuuThIBaTHCS B YCTaHOBJICHHOM TOPSIKE nepen PYKOBOJUTEIEM
00111e00pa30BaTEIHLHOTO

YUPEKICHHUS,

8.2.8. TloBeImath KBATU(PUKALIHIO.

9. IlpaBa 1 0013aHHOCTH MOJIb30BaTeJIel OUOJIHOTEKH

9.1. Tlonb3oBarenu OMOIUOTEKH UMEIOT MPABO:

9.1.1. TonyyaTh MOJNHYIO UH(OPMALIHIO O coctaBe OubnuoTeyHoro GoHaa,
WH(POPMAIIMOHHBIX peCypcax U MPEeA0CTaBIIEMbIX ONOIMOTEKON yCIyrax;

9.1.2. Tlonb30BaThCs CIpaBOUYHO-OMOIMOrpadUUECKUM anmnapaToM OUOINOTEKY;

9.1.3. TlonyyaTh KOHCYJIbTAIMOHHYIO TOMOIIb B TOMCKE U BHIOOPE HCTOYHUKOB MH(POPMAIUH;
9.1.4. TlonyyaTs BO BpPEMEHHOE MOJb30BaHWE HAa aOOHEMEHTE W B MeEJUATEKE IeYaTHbIE
W3JIaHHS, ayTMOBU3YyaIbHBIE TOKYMEHTHI U APyTHE UCTOYHUKH WH(OPMAIIHH;

9.1.5. TIpoaneBarh CPOK MOJB30BAHUS TOKYMEHTAMH,

9.1.6. Ilonyuars TemMaTtuueckue, akrorpaduueckue, yTouHswomue U Oudamorpadudeckue
CIpaBKH Ha ocHOBE (oHAa OUOTNOTEKH;

9.1.7. TlonyuaTh KOHCYJIHTAIlMOHHYIO TIOMOIIb B padoTe ¢ nHpopManueit Ha
HETPaJUIIMOHHBIX HOCUTEISX TPU TI0JIh30BaHUU DJIEKTPOHHBIM U MHBIM 000PYI0BaHUEM;
9.1.8. INomyuath TIOJTHBIN KOMITJIEKT Y4YeOHOW JIMTEepaTyphl B COOTBETCTBHUHU C

obpazoBartenbpHOM nmporpammoit u OITY.

9.1.9. YyacTBOBaTh B MEPONPHUATHSIX, IPOBOTUMBIX OHMOTHOTEKOM;

9.1.10. OGpamatscs ISl pa3peiieHus KOH(DJIUKTHOW CUTyaruu K PYKOBOIHUTEIIO
00111e00pa30BaTENBHOTO YUPEKICHHUS.

9.2. Tlonb3oBarenu OMOAMOTEKH OOSI3aHBI:

9.2.1. CobGmronaTh IpaBuiia MOJIH30BaHMS OUOITHMOTEKOM;

9.2.2. bepexHO OTHOCUTBHCS K MPOU3BEACHUSM Ie4aTH (HE BBIPHIBATH, HE 3arM0aTh CTPAHUII,
HE JIeJaTh B KHUTaX MOYepKUBAHUMN, TOMETOK), MHBIM JIOKYMEHTaM Ha Pa3INYHbIX HOCUTEISIX,
000pyI0BaHHIO, HHBEHTAPIO;

9.2.3. llognepxuBaTh MOPSTOK PACCTAHOBKH KHHT B OTKPBITOM JIOCTyNE OHOIMOTEKH,
PacCIoJIOKEHHUs KapTOUeK B KaTajorax U KapToTeKax;

9.2.4. Tlonp30BaTbCid IIEHHBIMU M CIPABOYHBIMH JOKYMEHTAMH TOJBKO B TIOMEIICHUU
OMOINOTEKH;

9.2.5. Bo3Bpamarh T0OKyMEHTHl B OMOTUOTEKY B YCTAaHOBJICHHBIE CPOKU;

9.2.6. 3aMeHATH TOKYMEHTHI OMOIMOTEKH B CITydae UX yTPaThl WIH MOPYM UM PaBHOLIEHHBIMH
nub0 KOMIIEHCHMPOBaTh ymiepd B pa3mepe, YCTAHOBJICHHOM IMPaBWJIAMH TIOJIb30BaHUS
OMOINOTEKOM;

9.2.7. TlomHOCTBIO paccUUTAThCS C OMONMOTEKONW MO WCTEUEHWH YydeOHOro rojaa, Cpoka
o0y4eHHst Ui paboTsl B 00111€00pa30BaTEIbHOM yUPEKACHUH.

9.3. Ilopsnok MoIb30BaHUsT OMOTUOTEKOI:



9.3.1. 3amuce oOywaromuxcs  OOME0OPa30BATENBHOTO  YUPEXKACHUS B  OUOIHOTEKY
MIPOU3BOIUTCS 110 CIUCOYHOMY COCTaBY KJIacCa B MHJIMBUIYyaJIbHOM MOPSJIKE, MEIarornuecKux
U HMHBIX PAOOTHHKOB 00I€00pa30BATEIBHOIO YUPEXKIEHUS, POAUTENECH (MHBIX 3aKOHHBIX
npeacTaBurteneit) odydarouuxcs - no nacnopty win ®.M.0. u koHTakTHOMY TenedoHy;
9.3.2. Ilepeperucrpariys moxp30BaTeiae ONOIMOTEKN TPON3BOIANUTCS €KETOIHO;
9.3.3. [IoKkyMEHTOM, TMOATBEP)KIAIONINM TIPABO TOJIb30BAHUS OWOIHOTEKOH, SBIISCTCS
YUTATENbCKUI popMyIIsp;
9.3.4.. Yurarensckuii Gopmyisip PuKcUpyeT HaTy BBIIAYHM IMOJIB30BATENI0 JIOKYMEHTOB W3
¢doHma GMOTMOTEKN U UX BO3BpALIEHUS! B OMOIMOTEKY.
9.3.5. KomruiekTbl y4eOHOUW JUTEpaTyphl BBIJAIOTCS IO aKTaM Iepeadyd BO BPEMEHHOE
M0JIb30BaHHUE KJIIACCHBIM PYKOBOAMTEISM;
9.3.6. YueOHnas nureparypa nepenaeTcsi 00yqaronuMcs 1Mo pa3JaTOYHbIM BEIOMOCTSIM.
9.4. Tlopsiiok MOAB30BaHUS JOKYMEHTAMH.
9.4.1. MakcumaJibHbIE CPOKH MOJTB30BaHUS JOKYMEHTAMU:
y4eOHUKHU U yueOHbIEe TocoOus - yueOHbIN TO/;
Hay4YHO-TIOMYJISIpHAs, TIO3HABATENIbHAS, XYJ0’)KECTBEHHAs TuTepaTypa - 1 mecsir;
MepUONYECKUE U3IaHUsI, U3JJaHUs TTOBBIIIIEHHOTO CIipoca - 15 aHei;
9.4.2. Tlonp30oBaTenu MOTYT MPOAJIUTH CPOK TOJIb30BAaHUSA JOKYMEHTaMH, €CIM Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTUX MOJIb30BATENECH;
9.5. Tlopsimok moaB30BaHUSI MEIUATECKOM.
9.5.1. JlokyMeHTHI, IpeHa3HAUYCHHBIC ISl paOOTHI B MEMATEKE, HA JIOM HE BBIJAIOTCS,
9.5.2. DHUMKIIONEIUN, CHPAaBOYHUKH, PEIKHE, IIEHHble U HMEIIIUECs B €JIWHCTBEHHOM
AK3EMILISPE JOKYMEHTHI BBIJAIOTCS TOJIBKO JUIsl paOOThI B MEIUATEKeE.
9.6. Ilopsimox paboThl ¢ KOMIIBIOTEPOM, PACIIOIOKEHHBIM B MEAMATEKE:
9.6.1. PabGoTa ¢ KOMIBIOTEPOM YUYACTHHUKOB OOpa30BaTENILHOTO MpoIecca MPOU3BOIUTCS MO
rpaduky, yTBEp)KIEHHOMY PYKOBOJIUTEJIEM YUPEXKICHUS, U B TMPUCYTCTBUH COTPYIHHKA
OMOJINOTEKH;
9.6.2. Pazpemiaercs paboTa 3a OJHUM MEPCOHAIBHBIM KOMITBIOTEPOM He 0oJiee IBYX YeTOBEK
onHoBpemeHHo; 10.6.3. Tlonp30BaTens UMEET MpaBo pabOTaTh ¢ HETPATUIIMOHHBIM HOCUTEIEM
uHGOpMaIIUY TTOCIIe PEIBAPUTEILHOIO TECTUPOBAHUS ero paboTHIKOM OubiuoTeronllo Bcem
BOIpocaMm roucka nuuopmaiuu B luTepHeTe noiap3oBaTenb JOHKEH 00paliaThes K pabOTHUKY
O6ubnroTeku; 3anpemniaercs odpaiieHue K pecypcam MuTepHeTa, mpeanoiaraionmm omjiarTy;
9.6.3. Pabota ¢ KOMIOBIOTEPOM MPOU3BOAMUTCS COTJIACHO YTBEPKJACHHBIM CAHUTAPHO-
TUTUEHUYECKUM TPEOOBAHUSIM.



